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ATTACHMENT C - ADDENDUM

SUPPLEMENTAL CONTRACTOR FINANCIAL MANAGEMENT REPORTING

REQUIREMENTS

These requirements supplement the Contractor Financial Management Reporting requirements
set forth elsewhere in the contract and in NASA Procedural Requirements (NPR) 9501.2, NASA
Contractor Financial Management Reporting.

The following supplemental requirements apply to prime contractor and subcontractor Financial
Management Reports submitted to NASA.

Unfilled orders (if applicable) shall be reported in column 10 of the NF 533M or column
11 of the NF 533Q.

NF 533M reports shall include narrative remarks, which explain causes of variances of
+/- 10 percent for hours and costs reported in column 7a from values reported for the
same periods in the most recent Contractor Task Report (CTR).NF 533M reports shall
include narrative remarks, which explain causes of variances of +/- 10 percent for hours
and costs reported in columns 8a and 8b from values reported for the same periods in the
most recent Contractor Task Report (CTR).

NF 533M reports shall include narrative remarks which explain causes of variances of +/-
10 percent between the estimated final cost (column 9a) and the contract value (column
9b).

At the beginning of the contract and the beginning of each calendar year (January 1), the
prime contractor shall provide its accounting calendar and those of all subcontractors.
The contractor shall provide required NF 533M and Q data in the stipulated electronic
format.

Costs shall be reported on the NF 533M and NF 533Q at the subtask level.

The following supplemental requirements apply only to select task orders. If these requirements
are applicable to a task, the task order will so stipulate.

The contractor shall submit NF 533Q reports in accordance with the instructions in NPR
9501.2 and on the reverse side of the NF 533Q form. If a task requires NF 533Q
reporting, those reports shall display the same reporting structure (reporting categories) as
the contractor’s NF 533M reports.

NF 533Q reports shall include estimates for the first six months of the period reported by
month and the next six months by quarter.

NF 533Q reports shall include narrative remarks which explain causes of variances of +/-
10 percent for estimated hours and costs reported in columns 8a, 8b, 8c, 8d, 8e, 8f and 8g
from values reported for the same periods in the most recent Contractor Task Report
(CTR).
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e NF 533Q reports shall include narrative remarks which explain causes of variances of +/-
10 percent between the estimated final cost (column 9a) and the contract value (column
9b).

e The prime contractor shall submit subcontractor(s) financial management reports (NF
533M and Q or similar formats) along with the prime contractor’s NF 533 report when
subcontractor costs are, either equal to or greater than $100,000, or 25 percent of the total
task cost or when subcontractor hours are equal to or greater than 25 percent of the total
task hours. Subcontractor(s) reports shall contain the same data elements and be
structured similar to the prime contractor’s NF 533 reports.

e Full Time Equivalents (FTESs) (in addition to hours) shall be separately reported on NF
533M and NF 533Q reports based upon the respective productive man hours per month
of the prime and subcontracts.

e Upon request, by name reports for the prime contractor and cost-type subcontractors shall
be submitted at the task level.
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